Seller’s Checklist
(They signed the contract; what comes next?)
Seller’s Name: ___________________________________________  
Address: _________________________________________________________________________

	Purchase Contract Date:  _________________

	Counter Offer 1
	Counter Offer 2
	Counter Offer 3
	Counter Offer 4
	Counter Offer 5

	
	
	
	
	

	Accepted Contract Date:  _________________

	Done
	Date
	Action

	
	
	? Days – Buyer to provide increased deposit per counter offer

	
	
	3 Days – If HOA, Seller to request HOA info for delivery to Buyer

	
	
	6 Days – Seller can submit notice to perform to obtain following info

	
	
	7 Days – Receive copy of Loan Pre-Qualification Letter if not with Contract

	
	
	7 Days – Request verification of down payment & closing costs

	
	
	7 Days – Request written verification of funds from all Cash Buyer

	
	
	7 Days – Submit Contingency Removal on loan qualification & funds 

	
	
	7 Days – Provide reports & disclosures to Buyer

	
	
	7 Days – Prepare & send Contingency Removal Form for Funding Docs

	
	
	16 Days – Buyer can submit notice to perform to obtain reports & disclosures

	
	
	17 Days – Loan Contingency Removal (unless checked for until loan is funded)

	
	
	17 Days – Appraisal Contingency Removal

	
	
	17 Days – Reports & disclosures contingency removal

	
	
	17 Days – Respond to buyer’s request for repairs as needed

	
	
	17 Days – Notice to perform if necessary for contingency removal

	
	
	17 Days – Prepare & send Contingency Removal Form 14 B1

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	5 Days Prior to Close of Escrow – Expect Buyer Walk Through

	
	
	


Generally, the agent for the seller will request removal of contingencies in their effort to protect their client’s interest.  That does not mean that the buyer’s agent cannot produce contingency removal forms for buyer to sign and return to seller’s agent.

